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1. Introduction 

e-Housemanship V2 Application system is developed to suit the needs of a new log book 
issued by the Ministry of Health. The address/URL to access this system is http://eho-
v2.ummc.edu.my. 

There are 5 user type : 

1. Houseman 
2. Supervisor (Medical Officer) 
3. Approver (Lecturer/Consultant) 
4. Head of Department 
5. Administration Unit 

 

2. Login To The System 

At the login screen, login using Single Sign On ID and password. Then click Login button. 
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3. Houseman 

Houseman main page displays a list of current and previous posting location. 

 

On this screen, menu can be accessed via the menu on the left. Selecting the posting 

location in the list will show the information for the selected location. 

 
Posting information including posting location, date of posting, date of the temporary and 

extension posting will be entered by the Human Resource Department. 

 

3.1. Case Based Discussion (CbD) 
a) Click CbD Record on the left menu. The system will display all the CbD that has 

been recorded before. 
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b) Click Add Record button to add new CbD record. A window will open for houseman 

to insert CbD information and choose supervisor. 

 

c) Click CbD record from the list to edit or delete that record. 

 
3.2. Mini Clinical Evaluation Exercise (Mini-CEX) 

a) Click Mini-CEX Record on the left menu. The system will display all the Mini-CEX 

that has been recorded before. 

 

b) Click Add Record button to add new Mini-CEX record. A window will open for 

houseman to insert Mini-CEX information and choose supervisor. 
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c) Click Mini-CEX record from the list to edit or delete that record. 

 
3.3. Procedure 

a) Click Procedure Record on the left menu. The system will display all the Procedure 

that has been recorded before by category. 

 

b) Choose procedure category from the category list. Then click Details to add and 

view the details of the procedure. A window will open. 
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c) Insert procedure information and choose supervisor. Then click Save Record 

button. 

d) Click  icon to edit procedure information, or click  to delete record. 

 
3.4. Continuing Professional Development (CPD) 

a) Click CPD Record on the left menu. The system will display all the CPD that 

attended or presented by Houseman.  

 

b) All the CPD is recorded by Administration Unit. 

 
3.5. Performance Appraisal 

a) Click Performance Appraisal on the left menu. The system will display 

Performance Appraisal to be sent to approver. 

 

b) Choose approver and click Submit for Approval button. 
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4. Supervisor (Medical Officer) 

Role of supervisor is to assess procedure made by houseman. The main page of supervisor 

will display list of procedures and the number of new and assessed procedures, also total 

number of the procedures. 

 

Click at the number of new procedure will open the procedures that have been made by the 

houseman. 
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Then click at the houseman name to view the list of procedure that has been made by that 

houseman. Click at the procedure name to make assessment. 

 

Fill in the checkbox where appropriate, give grade and write some feedback if any. Click 

Save button to save but it can be changed later. Click Confirm Assessment to save and 

confirm assessment. After that no changes are allowed. 
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5. Approver (Lecturer/Consultant) 

Approver role is to assess Work Based Assessments, overall performance and multisource 

feedback of the house officer. 

The main screen for approver will display assessment statistic. 

 

This statistics display the number of new and assessed job that the approver had made. 

5.1. CbD Assessment 
a) Click CbD Assessment on the left menu. It will display the list of CbD that need to 

be assessed. 

 

b) Then click at the name of a houseman. The system will display information of the 

houseman and the list of CbD that the houseman made as the default display. 

 

c) Click on the clinical problem/category on the list to make assessment. 
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d) Give grade for the listed areas, choose focus of clinical encounter and comment 

where appropriate. 

e) Save Assessment to store the assessment information and this assessment can 

be changed later. 

f) Click Approve Assessment to confirm the assessment that has been made. No 

changes are allowed after that. 

 

5.2. Mini-CEX Assessment 
a) Click Mini-CEX Assessment on the left menu. It will display list of Mini-CEX need to 

be assess. 
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b) Then click at the name of a houseman. The system will display information of the 

houseman and the list of Mini-CEX that the houseman made as the default display. 

 

c) Click on the clinical problem/category on the list to make assessment. 
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d) Give grade for the listed areas, choose focus of clinical encounter and comment 

where appropriate. 

e) Save Assessment to store the assessment information and this assessment can 

be changed later. 

f) Click Approve Assessment to confirm the assessment that has been made. No 

change allowed after that. 

 

5.3. Performance Appraisal 
a) Click Performance Appraisal on the left menu. It will display the list of houseman 

need appraisal and approval to end their posting. 

 

b) Then click at the list of houseman to continue the process. 

c) Give grade for all procedure and click Save button. 

 

d) Then give comment and click Submit Appraisal. 
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5.4. Multisource Feedback (MSF) 
a) Click Multisource Feedback on the left menu. System will display the list of 

houseman that needed multisource feedback. 

 

 
b) Choose and click the name from the list to give feedback for the selected 

houseman. 

 

c) Fill in where appropriate and click Save Assessment button. 
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5.5. Form A 

a) Click Form A at the menu below houseman’s basic information. 

 

b) Then click Print button to print the Training Completion Certificate for that 

houseman. 

 

6. Head of Department (HOD) / Administration Unit 

HOD and Administration Unit only view all the information for the house officers in the 

department. The main page displays the statistic as below. 
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6.1. Multisource Feedback 

a) From the left menu, click Multisource Feedback to view all the MSF that has been 

submitted and assessed for the house officer that currently in the department. 

 

 

 
b) Then click the name of houseman from the list to view the MSF. 

 

6.2. House Officer List 
a) Click House Officer List on the left menu. System will display the list of house 

officers that are currently in the department. 
 

 

b) Then click on the name in the list to view posting details like Work Based 

Assessment, Procedures, CPD, Form A and MSF. 
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6.3. Previous Posted House Officer 

a) Click Previous Posted House Officer on the left menu. System will display the list 

of house officer who have posted in the department. 

 

b) Click on any house officer in the list to view posting details in the department. 
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7. Logout 

Click the Logout link on the left menu to sign out from the system. 

 

 

 

Thank You. 


